=l

Colanay Ed=io i71 llal . FibbN DERE BLGY

International Forum on Globalization

CARIEAR S

~0. Box 12218, San Frandsce,?CA 94112-0218 USA ifg@ipcapeorg Tel: 4157713394 Fax:415.771.112

May 7,1996
FAXTO: George Gerbnsar o o
From: Stephanie Welch -

Here is the information vou requested. Sorry for the --éi_élay.
Workshop Section #1, Saturday, May 11, 1llamto 1 pm

The Globalization of Information, Media and the Cultural Environment
George Gerbner, Jerry Mander :\-.;41;;@ e Mandlov, Andy Kimbrell
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Jerry is still trying to work cut the location for this w nrkshop, s0 he
suggests you come (o Lisner Auditorium {730 21st 51, NW) and we will
direct you to the location. Also, Jerry ;aalrﬁid me to merdon that if you
would like Mark Miller o join the panel, that would be fine with him.

Let me know if you need any other information.
Regards,

7 1 / e
Stephanie Welch
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International Forum on Globalization
P.O. Box 12218, San Francisco, CA USA 94112 Tel: 415.771.3394 Fax: 415.771.1121

Date: 6/10/96

Fax To ée.wﬁe_ Gertbva

From: Debi Barker 7

Re: Expense Reimbursements for Washington D.C. Teach-In 2

Total Number of Pages: 1

This is a quick reminder about reimbursable Washington D.C. Teach-In expenses. 1he
gxpense form ang the appropriate receipts must be tumed i fo the IEG office by this
Eriday, June 14,

Thanks much for your attention to this matter. Please call or fax me if you have any
questions.

Ciao,

Debi
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| Expens-e/R‘eimb'ufsement" Policy

Please complete t‘ae enclosed expe“lse form with receipis and send to:
IFG - =

P.O. Box 12218 _

San Francisco, CA 94112 0218

Relmbursement requests must be received by the IFG by June 15.

We . cannot reimburse expenses turned .in after this date.
The IFG can reimburse for the following:

Transportation to and from airport

Appropriate  taxi transportation

Airline tickets (economy fare) -

Lunch on Friday, May 10 :
For international travelers--meals not covered by airline

The IFG banr_i_ot reimburse for the following:

Hotel incidentals such as laundry or room service

Meals scheduled and already pa1d for by the IFG (please review your
Schedule) .

Personal long distance phone calls _

Incidentals not directly associated with the Teach-In

If you have any .questions regarding . the ekpen‘se/réimburse_ment
policy, please ask Debi (IFG hotel office room 2012 or call the IFG San
Francisco office after the Teach-In).



Global Teach-In 2 Particip'ant Information
Welcorne_ to Global_Teaeh-Ih 2. This packet contains:

_Expense/Relmbursement Informatio"n/Policy

Teach-In Schedule

- Teach-In Workshop Descrlptlons Tlmes and Locatlons

Teach-In Bios _ -
~Map of George Washington Uni’versity (includes Lisner Auditorium
and workshop locations) : :

Please read all materials, especmlly the - Expense/Relmbursement
- Information because ‘we have some new pohc1es 1n this area.

If you have any questions or need assistance with anythmg, please
contact one of the followmg IFG staff:

IFG ‘Office--room 2012

Debi Barker--event coordmator—-room 1202
Victor Menotti--workshop coordinator--room 1512
Elissa Anderman--press contact--room 1907
Stephanie Welch--event administrator--room 1403

Some Immediate Things' You Need To KIIOW"

1)  Breakfast W111 be served in the Cafe Lombardy located next to
- the hotel lobby. You can bill’ ‘breakfast to your room number (please
tip at 15%) and the IFG will relmburse up ‘to $10 per breakfast.

2) Dlallng long d_1stance direct from' a phone in the hotel costs an
additional 40% over the normal cost of a long distance call, so it’s best
to use a calling card to make long distance calls. NOTE: We cannot
reimburse you for personal phone calls.

3) Sunday Evening Dinner, May 12, 7-9 p'm'——'we have invited
potential funders to. this dinner in order for them to ‘become - more
familiar with IFG issues and its. members. ~

4)  Hotel Lombardy Address/Phone/Fax:_

Hotel Lombardy
2019 T St., NW
Washington D.C. 20006
Phone:  202-828-2600
‘Fax: 202-872-0503



